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1. O6mme noJio:xkeHust

1.1. Hacrosmee IlomoxxeHne o0 TMOPSAKE PACCMOTPEHHUS Kalo® U MPEeayoKeHUI
COTPYIHHKOB, OOydYalIIUXCI W WX poauTeneil (3akoHHBIX mpencraButeneii) B [BIIOY
«YamaeBCKUI XMMUKO-TEXHOJIOTHYECKUN TeXHUKyM» (manmee — TexHukym) pa3paboTaHO B
cooTBeTcTBUU ¢ DenepanbHbIM 3akoHOM 0T 29.12.2012 Ne 273-®3 «0O06 o6OpazoBaHuu B
Poccuiickoit ®enepaunn» u dDenepanbubiM 3akoHOM 0T 02.05.2006 No 59-03 «O mnopsnke
paccMoTpeHus oOparieHuit rpaxaad Poccuiickoit @enepanum.

1.2. TlonoxeHne OIpeneNseT MOPSI0K PaCCMOTPEHUs] OOpalleHui TpaKIaH, a NMEHHO:
MOPSIIOK  y4deTa, PEerucTpanud, pacCMOTPEHUS M pa3peuieHus OOpallleHHil, KOHTPOJS HuX
WCTIONHEHUs, OpraHu3anuu JjuuHoro mnpuema rpaxnaaH B ['BIIOY «YamaeBckuit XuMHKO-
TEXHOJIOTUYECKUN TEXHUKYM»

1.3. I'paxxpane, B TOM YHCII€ POTUTEH (3aKOHHBIE TIPEICTABUTEIH) 00yJarOINUXCs, UMEIOT
mpaBo oOpamaThCs JUYHO, a TAKXKE HaIpaBisITh B TEXHUKYM KOJIJIEKTUBHBIE OOpaIeHUS.
OOparieHusi MOTYT HalpaBiIATbCS MO MMouTe, (PaKCUMWIBHOM CBs3M, Tenerpady, >JIeKTPOHHOMN
[0YTe ¥ UHBIM UH(POPMAIIMOHHBIM CHCTEMaM OOIIEro MOJIb30BAHMUSL.

1.4. Ins peanuzanuu nesnei [1oosxeHust HCIONIb3YIOTCS CIISAYIOIINE OCHOBHBIE TEPMUHBI:
- OOparmenue rpaxaaHuHa (anee — oOpalieHne), HapaBiaeHHOe B TeXHUKYM, — 3TO TMCbMEHHOE
MpeIoKeHNne, 3asiBJICHHE U )kallo0a, a TakKe yCTHOE oOpallleHle rpakJaH1Ha;

- Ilpennoxxenue — mMoXenaHUWs WIM PEKOMEHIAIMM IO YIYYLIICHUIO OTIENbHBIX HalpaBleHUI
NesITeNbHOCTH TeXHHKyMa, COBEPIICHCTBOBAHMIO JIOKAJIbHBIX HOPMATHUBHBIX IPABOBBIX aKTOB,
PETYIUPYIOMIUX €€ NS TeIbHOCTb;

- 3asBIiIeHHE — MPOCh0a rpaskJaHIHA O MTPEIOCTABIIEHUH KaKoi-Tnb0 nHpopMaluy Win T0KyMEHTa,
COJICHCTBUU B peaM3allii €ro KOHCTUTYIIMOHHBIX MpaB U CBOOO/ WM KOHCTUTYIIUOHHBIX MPaB U
cB0OOO Apyrux juil, JuOO COOOIIEHHWE O HAPYLUIEHUH 3aKOHOB M WHBIX HOPMATHUBHBIX aKTOB,
HegocTaTkax B pabore TexHukyma, MO0 KPUTHKA TOJKHOCTHBIX JIUIL;

- XKanoba — npocrb6a rpaskJjaHMHA O BOCCTAHOBJICHUU WITU 3allIUTE €T0 HAPYIICHHBIX MPaB, CBOOO]
WJIM 3aKOHHBIX HHTEPECOB, 00 MpaB, CBOOO MM 3aKOHHBIX MHTEPECOB JAPYTHX JIHII, BCIEACTBHE
HapylieHus paboTHukaMu TexHuKyMa TpeOOBaHHI 3aKOHOJATEIbCTBA, ITUYECKUX HOPM U MTPABHUII
MOBEJICHUA U T.J.

1.5. Jlna momyueHuss uHoOpManmuu O TOPSAKE PACCMOTPEHUS OOpaIleHUH TrpakIaHe
oOpararorcsi:

- IM4HO B TexHukywMm;
- 110 Tenedony;

- I10 BHeKTpOHHOﬁ I104TEC,;



- yepe3 ounmanbubiii caT Texnukyma B cetu MHTEpHET B pa3aene «OOpaTHAst CBI3bY.
2. Opranu3anus JeJIONpPou3BOICTBA

2.1. Opranuzanust pabOTbl C MHCbMaMH M YCTHBIMH OOpAIIEHUSIMH TPaXKAaH I0JDKHA
obecrieynBaTh ~ HEOOXOMUMBIC  YCIOBHSA  JUIsl  OCYIIECTBJICHHS  IPEIOCTABICHHOTO |
rapaHTUpoBaHHOTO rpaxnaHam Korcrtutynmeldr P® mpaBa oOpamarbcs ¢ MPeaoKEHUSIMHU,
3asBIICHUSIMH U 5Ka100aMU B MUCbMEHHOMN U yCTHOU (hopme.

2.2. OTBETCTBEHHOCTh 33 OPraHHU3alHI0 M COCTOSHHE JENIOTPOM3BOJICTBA 10 MUChMaM U
YCTHBIM oOOpalieHusiM TpaxjaaH Boznaraetcs Ha aupektopa ['BIIOY «YamaeBckuit Xummko-
TEXHOJIOTUYECKUN TEXHUKYM.

2.3. Jlenompou3BOICTBO MO OOpAIICHUSM TPAXKAAaH BENETCS OTIENBHO OT APYrHX BHIOB
JIEIONPOU3BOJCTBA W OCYIIECTBIIETCS  CEKpeTapeM  pPyKOBOAWUTENsl  00pa3oBaTENIbHOTO
YUPEKACHHUSL.

2.4. TlpuHsATHE pEHmIeHHS TO PACCMOTPEHHWIO THCEM M YCTHBIX OOpalleHWid TpakIaH
OCYILIECTBIISIETCS] TUPEKTOPOM 00pa30BaTEIBLHOTO YUPEKICHHUS.

2.5. HenocpencTBeHHOE HCIIOJNHEHHUE TOPYYSHHH 1O MHCbMaM W YCTHBIM OOpamieHusIM

rpaXkJaH OCYIIECTBIISETCS OTBETCTBEHHBIMHU paOOTHUKAaMU 00pa30BaTEeIbHOTO YUPEKICHUS.

3. [lpuem u perucTpamnus NUceM rpakIiaH

3.1. Bce mocrymaromue B 00pa3oBaTeNbHOE YUpPEXKIACHHE OOpalleHus TpakIaH
NPUHUMAIOTCS ¥ O(OPMIIIOTCS B JIEHb WX IOCTYIUICHHUS PYKOBOAMTEIEM 00pa30BaTEIBHOTO
YUPEKICHUSI B COOTBETCTBUH C JIOJDKHOCTHBIMH 00s13aHHOCTSIMHU.

3.2. Tlocrymaroniue oOpamnieHus ¢ KOMUSAMHU JOKYMEHTOB (HAallpuMep, KOIUH aTTeCTaToB,
JMIIJIOMOB, TPYAOBBIX KHIDKEK W Jp.) HMPHUKPEIUIIIOTCS K TEKCTy oOpamieHus. [lonmyueHHbIE
MOJUTMHHUKY JIOKYMEHTOB, IICHHbIC OyMaru BO3BPAIIAlOTCS TPaKIaHaM.

3.3. OOpameHusi rpaxjiaH, KOINHWM OTBETOB HA HUX W JOKYMEHTHI, CBSI3aHHBIE C HX
paspernieHreM, GOPMUPYIOTCS B Jiefia B COOTBETCTBHH C YTBEPIKJICHHONW HOMEHKIIATYPOH.

3.4. TloctynuBumiME THUChMA TPAXKIAAH PETUCTPUPYIOTCS CEKPETAPEM PYKOBOIUTEIS
00pa30BaTeNLHOTO YUPEXKACHUS B )KypHaANIe ydyera. PeructpainoHHblil (BXOAAIIUI) HOMEp MHUChMa
COCTOUT M3 MOPSIKOBOTO HOMEpa MOCTYMHUBIIEro oOpalleHus B MpeAenax KaleHIapHOTO roja u
WHJEKCa Jela Mo HoMeHKnaType. Eciu 3asBuTeNnb mpucial HECKOJNBKO MHUCEM, HO MO Pa3HBIM
BOMpOCaM, TO Ha Ka)XJ0€ MUCHMO MPOCTABISETCS CBOW perucTpanuoHHblii Homep. Eciu nuceMo
nepeciaHo, TO B )KypHaje (B rpade «IpuMedaHHe») YKa3bIBaeTCs, OTKyAa OHO MOCTYMHIO (OT
aJIMMHHUCTPAIMK TOPOJa, MPOKYpaTyphl, yIpaBieHUs oOpa3oBaHus U T.1.). [loBTOpHBIE TTHCHMaA

CTaBATCAd Ha KOHTPOJIb. HpI/I pa60Te C HHUMH n0)161/1pa10Tc51 HMeromuecsa AOKYMCHTBI 110



oOpamieHusM JaHHOTO 3asBUTENs. B jxypHale ydeTta u perucTparioHHO-KOHTPOJIBHBIX KapTOUKaX

IIPUCBAUBAETCS OYEPEIHON PErMCTPALIMOHHBIN HOMED.

4. TpeGoBaHusi K 00palIeHUIO

4.1. [TuceMeHHOE oOpallieHue rpaKJaHUHA I0JKHO COJIepKaTh HAaUMEHOBaHue TexHUKyMa,
(bamMuIuIo, UM, OTYECTBO JOJHKHOCTHOTO JIMIIA JIUOO €ro JOJDKHOCTh, (PaMIIIUIO, HMS, OTYECTBO
3asiBUTEJIA, IOYTOBBIM ajpec, MO KOTOPOMY HY)KHO HallpaBUTb OTBET, YBEJOMIIEHUE O
nepeajpecanuu oOparieHus, naTy ¥ JUYHYI0 TOANHCh. B ciiyuae HeoOXxoaumocTu (4ToOBI
MOATBEPAUTh CBOM JIOBOJBI) TPAXIAHUH MOXKET HPUJIIOKUTh K HHUCBMEHHOMY OOpalieHHIo
JOKYMEHTBI U MaTepuabl TM00 UX KOTHH.

4.2. B oOpaiieHuu, COCTaBICHHOM B (popMe 3JIEKTPOHHOTO JOKYMEHTA, TPaKIaHUH JOJDKEH
yKa3arb:

- cBOU (haMuUJIHIO, UMSI, OTYECTBO;

- aJpec SJIEKTPOHHOW MOYTHI, €CJIM OTBET JOJDKEH ObITh HAampaBieH B (opMe 3JIeKTPOHHOIO
JIOKYMEHTa;

- IOYTOBBIH aj]pec, €ClIi OTBET JOJDKEH OBbITh HAallpaBJIEH B MMCbMEHHOM (popme.

K oOpamenuto rpaxJjaHuH BIpaBe IPUIOXKHUTh HEOOXOJMMBIE JOKYMEHTHI M MaTepuanbl B
3JIeKTpOHHOU opme. Taxke OH MOXKET HaPaBUTh 3TU JOKYMEHTBI WM UX KONUU B MMCbMEHHOM
dhopme Mo moyTe.

4.3. B KOJJIEKTUBHOM OOpAalIeHUH YKa3bIBAIOTCA: (PaMuiIMs, UMs, OTYECTBO OJIHOIO
rpaxkJlaHiuHa, oOpaTUBLIErocs OT JMLA KOJUIEKTHBA, U (PaMMUIMH, UHULIMAIBI U MOAINUCH JAPYTUX
YJICHOB KOJUIEKTHBA, C yKa3aHMEM KOHKPETHOro ajpeca (IIOYTOBOTO MM 3JEKTPOHHOIO), IO
KOTOPOMY CJIEZlyeT HallpaBUTh OTBET.

4.4. OtBeT Ha oOpallleHUe I'PpaX/JIaH HE 1aeTCs B CIEAYIOIINX CUTYaIUAX:

- eciM B oOpaleHuH He yKa3aHa (haMuIns rpaXk1aHuHa, HallpaBUBLIETo 0OpallleHue, Uil OYTOBBIN
azipec, 10 KOTOPOMY JI0JIKEH OBbITh HAIllpaBJleH OTBET;

- €CJIM TeKCT OOpallleHusl MPOYECTh HEBO3MOXKHO HU3-3a €ro (PU3MYECKOTo COCTOSHHs, 00 3TOM
rpakJJaHUHY COOOIaeTCs B TeUEHUE CEMH JTHEH ¢ MOMEHTa PEerucTpalnny oOpalieHus;

- eclli B OOpallleHUH COJEp’KaTCsl HEleH3ypHble MO0 OCKOPOUTENbHBbIE BBIPAXKEHMS, YTPO3bI
KHU3HH, 370POBBI0 U HMMYILIECTBY JOJKHOCTHOTO JIMIA, @ TaKKe UYICHaM €ro CeMbH, 00 3TOM
IpaXkJJaHUHY COOOIIAeTCs O HEJJOMYCTUMOCTH 3JI0YIOTPEOIEHUS IPaBOM;

- ecnd B OOpalleHHMHM COJepXKaTcs CBEJCHHUS O IOJArOTaBIMBAEMOM, COBEPIIAEMOM HIIH

COBCPHICHHOM TIPOTHBOIIPABHOM ACAHUHU, a TaKKC O JHOC, Cro IMoAroTaBJIMBAIOIICM,



COBEPIIAIONIEM WJIM COBEPIUIUBIIEM, OOpAaIICHHE IMOJICKUT HAMPABICHHIO B TOCYIAapPCTBEHHBIN
OpraH B COOTBETCTBUU C €T0 KOMIICTCHIIUEH;
- €CITM B MMCBMEHHOM OOpaIlleHUH TPaXTaHWHA COACPIKUTCS BOIPOC, Ha KOTOPHIA eMy paHee ObLI
JaH OTBET IO CYIIECTBY W MpPH 3TOM B OOpalleHWHd HE NPHUBOIATCS HOBBIE JOBOJABI WIIH
00CTOSATENIbCTBA, TPAKIAHWHY COOOMIAeTCs pemeHrue o Oe30CHOBATENBHOCTH OYEpPEeIHOTO
oOpalleHus ¥ MPEKPAIICHUH TIEPETHCKH 110 TAHHOMY BOTIPOCY.

4.5. OOpamenus TpaKIaH, HE COJEpKallUe NAaHHBIX, YKa3aHHBIX B myHKTax 4.1.—4.3.
HacTosiero [looskeHus, IPU3HAOTCS AHOHUMHBIMHU M PACCMOTPEHHIO HE IO IIS)KAT.

4.6. [TuceMeHHbIe 0OpaIeHus TPAKIAH U MAaTEPHAIBI K HUM, KOITHA OTBETOB, JJOKYMEHTBI

10 JINYHOMY IIpUEMY TpaxiaH (OPMHUPYIOTCA B JieJIa B COOTBETCTBUU C HOMEHKJIATYpOH Aedl.

5. [Mopsinok paccMOTpeHHsI MUCbMEHHBIX (3JIEKTPOHHBIX) 00paleHn i

5.1. IlucekMenHoe obpareHne moIeKUT 00s3aTEIPHON PETUCTPAIUN B TEUCHHUE TPEX THEH
C MOMEHTA MOCTYIJICHHS.

5.2. OOpamieHue, MOCTYIMHBINEEe Yepe3 OQHUITHATBHBIN CAaHT TEXHHUKyMa, PETUCTPHPYETCS
aIMUHHUCTPATOPOM CaifTa.

5.3. Tlocne m3ydyeHusi oOpalieHus, MPOBEPKH JIMYHBIX JaHHBIX 3asBUTENs, oOpariecHue
pErUCTpUpPYETCS CEKpeTapeM pyKoBoauTeds TeXHHKyMa, OTBETCTBEHHBIM 3a paboTy cC
oOpaleHusIMHU TPaK/IaH, B )KypHase oOpalieHui rpaxkaaH.

5.4. TlpunsATHe pemieHus MO0 PacCMOTPEHUIO MUCHMEHHBIX (DJEKTPOHHBIX) OOpalieHui
rpaXJaH OCYIIECTBISAETCS AUPEKTOpoM TeXHuKyma, KOTOpbI Ha3HauyaeT WCIOJIHUTENS H
OTIpeIeIIieT CPOKU PACCMOTpPEHUs OOpalleHusl.

5.5. Cpox paccmoTpenusi oOpamienusi cocrasiser 30 mHeEW co maHA perucrtpanuu. B
UCKITIOYUTENBHBIX CIIy4asiX OH MOKET ObITh IPOAJieH, HO He Oonee ueM Ha 30 nueit. O nmpoaneHun
CPOKa pPacCMOTPEHHUS IPAXKIAHUH YBEIOMIISIETCSA O(PUITUAIBHO.

5.6. OOpamienus, He TpeOymOIIKE CIENUATLHOTO W3y4eHHs U (WIH) MPOBEPKU,
paccMaTpuBaroTCs B CpokK He Ooiee 15 nHeit.

5.7. PaccMoTpenue oOpartiieHuii TpaxaaH, COJEp>Kalliux BOMPOCH! 3alUTHl MpaB peOeHKa,
MPEJIOKEHUsT M0 TPEJOTBPALICHUIO BO3MOXKHBIX aBapuil M HMHBIX YPE3BBIYAMHBIX CHUTYAIH,
MIPOU3BOIUTCS O6e30TiIaraTeNbHoO.

5.8. Ucnonuutens, Ha3HAYEHHBIA TUPEKTOpOM TeXHHKyMa, TOTOBHUT MPOEKT OTBETa Ha
oOpallieHre 1 MPEACTaBISET €r0 B YCTAHOBIEHHBIE CPOKH JTUPEKTOPY HA YTBEPIKICHHE.

5.9. Coneprkanue MpoeKTa OTBETa HE JOJDKHO MPOTUBOPEUUTH 3aKOHOJATeNbCTBY PD u

MPUHATBHIM B 06LLICCTBC 9TUYCCKUM HOPpMaM.



5.10. Ecmu gms paccMOTpeHHs OOpalieHusi TpakKIaHWHA TpeOyeTcsl IMOTy4YeHUe
JIOTIOTHATEIHHBIX MAaTEPHAJIOB, WCIOJHUTEIb TOTOBUT W HAMPAaBISET HEOOXOIUMBIC MUCHMA,
3anpockl. ['ocynapcTBeHHBIN OpraH, OpraH MECTHOTO CAMOYIIPABJICHUS WU JIOJDKHOCTHOE JIUIIO TI0
HaIPaBJICHHOMY B YCTaHOBIICHHOM IOPSJIKE 3allpocy 00s3aHBI B TeUeHUE 15 mHEH MpenocTaBUTh
JOKYMEHTBI W MaTepuaibl, HEOOXOMUMBIC I PACCMOTPECHHS OOpaIlleHHUs, 3a HCKIIIOUYCHUEM
JOKYMEHTOB ¥ MaTEPHUAJIOB, B KOTOPBIX COICPKATCS CBEICHHUS, COCTABIISIFOIINAE TOCYIaPCTBCHHYIO
WIM WHYIO OXpaHseMmyro (elepalbHbIM 3aKOHOM TaiiHy, W JJIsi KOTOPBIX YCTaHOBJICH OCOOBII
TTOPSIIOK TIPEIOCTABIICHUSI.

5.11. ITpu moy4eHnH MPOEKTa OTBETA HA OOpaleHne, TUPeKTop TeXHUKyMa MPOBEPSIET €ro
Ha TMpeJAMET MPABUIBHOCTH OQGOPMIICHHS], TIOJTHOTHI HH(POPMAIMH, COOTBETCTBHS BBIBOJIOB
JNCUCTBYIONIEMY 3aKOHOJATeNbCTBY. [IpW corjlachm ¢ TpeACTaBICHHBIM IPOCKTOM OTBETA,
PYKOBOJWTENb TIEpeaeT ero s HampaBiieHUs 3asButTento. Ecim He coriaceH, BO3BpamiaeT
WCTIOJTHUTEIIO Ha TOPa00TKY C YKa3aHUEM CPOKOB YCTPAaHEHHS HEJAOCTATKOB.

5.12. Eciii OTBET 1O CYIIECTBY MOCTABIEHHOTO B OOpAIeHUH BOTIPOCa B CHITY KaKHX-JTHOO
MIPUYMH JaTh HENb3sl, TpakJIaHUHY, HAIPpaBUBIIEMY OoOpallleHHne, COOOIaeTcss 0 HEBO3MOXHOCTH
JaTh OTBET.

5.13. O6pamenne JO0HKHO OBITH PACCMOTPEHO C YYETOM BCEX HIOAHCOB, a (PaKThI U JOBO/IBI,
U3JI0)KEHHbIE B HEM, JOJDKHBI OBITh MPOBEPEHbl C TOYKH 3PEHUS MOJIHOTHI, JIOTUYHOCTH,
3aKOHHOCTH, 00OCHOBAaHHOCTU M JOCTOBEpHOCTH. OTBETHI Ha OOpalleHHs TPaXAaH J0KHBI ObITh
apryMEHTHPOBAHHBIMHU, C pAa3bsICHEHHMEM BCEX 3aTPOHYTHIX B HEM BOIIPOCOB, a €CIU B
YIOBJIETBOPEHUU OOpaleHHs 3asBUTENI0 OTKA3aHO — COJAEPKaTh YETKOE pa3bsiCHEHHE MOPSJIKa
00>KaoBaHus MPUHATOTO PEUICHHS C yKa3aHUEM opraHa (JI0KHOCTHOTO JIUIA), K KOTOPOMY MOYKET
OBITH HaIpaBJIeHa )Kano0a.

5.14. Tlpu odopmieHun oTBeTa Ha oOpalleHHe HeoOX0IUMO PYKOBOJCTBOBATHCA
MpaBWJIAMH  JICTIONPOU3BOJICTBA W OGOPMIICHHS HCXOAAIIUX JOKyMEHTOB. OTBET [OJIKEH
COJIepIKaTh ATy, pErUCTPALMOHHBIN HOMEP JOKYMEHTA, (PaMUIIHIO, UMS U OTYECTBO 3aBUTEIIS, €r0
MOYTOBBIN ajpec, TEKCT (OTBEThl HA MOCTABIEHHBIC BOMPOCHI), HANMEHOBAHUE JOKHOCTH JIUIIA,

noAnurcaBmero J0KyMEHT, €ro q)aMI/IJ'II/IIO, HUMsl, OTYECTBO U HOMEP Teﬂeq)OHa HUCIIOJTHUTCIIA.

6. Opranusanys JMYHOro npuemMa rpaxiaas. [lopsiiok paccMOTpeHusl YCTHBIX 00paleHui
6.1. JInuHbIi mpueM TrpakaaH OCYIIECTBISIETCS B LENSIX ONEPAaTUBHOIO PAaCCMOTPEHUS
YCTHBIX OOpaIleHui IpaxJaH U IOPUIUYECKUX JIUL], OTHOCAIIMXCA K KOMIETeHIMH TexXHUKyma,

COKpalleHUA KOJINYCCTBA NMMCbMCHHBIX 06pa1ueHHI71, OopraHusanuun HpeIIyrIpeIlI/ITGHBHOﬁ pa6OTBI,



YCTaHOBJICHHSI U YCTPAHEHHUSI MPUYMH HEBBITIOJHEHUS JTOJDKHOCTHBIMHU JIMLAMH BO3JIOKEHHBIX Ha
HUX 00s3aHHOCTEH.

6.2. Ilpuem rpaxaan ocymiectBisiercs aupektopoM Texnukyma. [Ipu HeoOxommmocTu
JUPEKTOP MOXKET JUIsl pellieHus] BOIIpoca MPUTIacUTh 3aMmecTutTesnei qupexropa (o YP, VIIP, BP),
MeIarOTHYECKUX paOOTHUKOB MM JPYrUX paOOTHUKOB TeXHUKyMa.

6.3. Madopmarus o MecTe mpreMa, a Takke 00 YCTAaHOBJICHHBIX IS MIPUEMa JHIX U 9acax
JOBOJWTCSL IO CBEACHUS TpaxaaH uepe3 WHPOPMALMOHHBIA CTEHJ W O(UIHMATIBHBIA CalT
00pa3oBaTeNLHOTO YUPEXKICHHS B ceTH VIHTEpHET.

6.4. [lpu MMYHOM TIpuEMe TPAKIAHUH JOJDKEH MPEIbSIBUTH JOKYMEHT, YIOCTOBEPSIFOIIUIA
€ro JIUIHOCTb.

6.5. [Ipuem yCTHBIX OOpalIeHHid 10 KOHTAaKTHBIM Tene(oHaM BeAETCS aJMHHHCTpAIUCH
Texnukyma.

6.6. YcrHBIC OOparieHus:

- TpeOyIoIKe ONMepPaTUBHOTO BMEMIATEhCTBA MIIM OKa3aHMs MTOMOIIN B CJIOXHBIIEHCS CUTYaINH,
JIOBOJAATCS 10 mupekropa TeXHWKyma WM YIIOJHOMOYEHHOTO JIMIA JUISi TPUHSATHS PEHIeHHS U
OCYIIECTBIICHUsI KOHTPOJIS 3a €€ Pa3pelIeHuEM;

- cozieprKalllie KpUTUYECKHE 3aMedaHus B aapec TexHuKyma, COTpYAHUKOB WM MIPEUIOKEHUS 10
YIYUIIEHUIO UX 1E€ATEILHOCTH, JOBOIATCS A0 AUPEKTOPa JJupekropa niy yrnoJaHOMOYEHHOTO JINIIA.

6.7. B cinyuae, eciu U3J10KEHHBIE B YCTHOM 00paiieHny (GakThl U 0OCTOSITEIIbCTBA SIBIISTFOTCS
OUEBUJHBIMH M HE TpeOyloT [ONOJIHMUTEIBHOM MPOBEPKH, OTBET Ha OOpalEHHE C COIJIacHs
IpaXkJlaHMHa MOXKET ObITh JaH YCTHO B XOJIe IIpueMa. B ocTanbHBIX cilyyasx JaeTcs NUCbMEHHbIN
OTBET II0 CYLLECTBY IOCTaBJIEHHBIX B 0OpallleHUH BOIIPOCOB.

6.8. YcrtHble oOpamieHuss MOryT IIOCTYNaTh IpPU IPOBEICHUU IpPUEMA, BO BpeMs
Tene(OHHBIX MEPEroBOPOB U pacCMaTPUBAIOTCS B CIIydasiX, KOT/la M3JIO’KEHHbIE B HUX (DAKThl U
00CTOATENIbCTBA OUEBUIHBI M HE TPEOYIOT JOTIOJIHUTEIBHON MPOBEPKHU, INYHOCTH OOPAIIAtOLIUXCS
U3BECTHBI M ycTaHOBJIEHBl. Ha ycTHBIE 0OpalieHus, Kak npaBuilo, AaeTcsi OTBET B YCTHOU (opme.

6.9. Undopmarust 06 ycTHBIX 00pallleHUsIX MOXKET ObITh BKIIFOUEHA B KypHaJl 0OpaleHHIA.

6.10. Pe3ynbTaTsl paccCMOTpEHUs 0OpallleHH TpaXaaH:

6.10.1. KoHeuHbIMH pe3ylibTaTaMU PACCMOTPEHHUS OOpaIeHuUs SBIISIOTCS:

- OTBET Ha BCE€ IOCTaBJIIEHHbIE B OOpalieHuu (YCTHOM, B NMHUCBMEHHOH ¢Gopme wiu B dopme
3JIEKTPOHHOTO JIOKYMEHTa) BONPOCHI WM YBEIOMJIEHHE O IepeagpecoBaHUu oOOpalieHus B
COOTBETCTBYIOLIYIO OpPraHU3alMI0 MM OpraH, B KOMIIETEHIIMIO KOTOPOTO BXOJUT peIICHUE

IIOCTaBJICHHBIX B 06paIJ_IeHI/II/I BOIIPOCOB;



- 0TKa3 B paCCMOTPEHUH oOpatieHus (yCTHOTO, B IMCbMEHHOM (popMe Uil B (hopME dTIEKTPOHHOTO
JOKYMEHTA) C U3JI0)KCHHUEM MPUYMH OTKa3a.

6.10.2. IIpouenypa paccMOTpeHHUsi OOpalleHusl 3aBepIIaeTCs MyTeM HAINpPaBICHHUsS OTBETA HIIH
0TKa3a M0 CyIIeCTBY OOpaIeHHUs 3asIBUTEIS U IOJTYUICHUS IPaKIaHMHOM PE3ylIbTaTa paCCMOTPEHUS
oOpamieHns B TUCbMEHHOH WITH YCTHOH hopme, nin B (hopMe IEKTPOHHOTO JOKYMEHTA.

7. O0001IeHNe ¥ AHAJIU3 MMCbMEHHBIX M YCTHBIX 00palieHuii rpakian

7.1. upextop 0O0Opa30BaTENbHOTO YUPEKACHUS WIH 10 €ro TOPYYEHHUIO Apyrue
JOJDKHOCTHBIC JIMIA JOJDKHBI CHCTEMATHYeCKH aHATM3UPOBaTh W 0000MIATh IPEUIOKEHUs,
3asBIICHUsSI, KAJIOOBI TpaXJaH M COJEpKalIhecs B HUX MPaKTHYECKHe 3amedyanus. Llenb:
CBOEBPEMEHHOE BBISIBIICHUE M YCTPAHEHNE IPUYHH, TOPOXKIAIONINX HAPYIICHUE MTPaB 3asiBUTEIICH,
3alIiTa HHTEPECOB TPAKJIaH B COOTBETCTBHH C 3aKOHOJIATEIILCTBOM, & TAK)KE COBEPIICHCTBOBAHHE
OpraHU3aI[MOHHOM U YIIpaBJIEHYECKOH JesITENIbHOCTH B CUCTEME 00Pa30BaHUS JAHHOU TEPPUTOPUH.

7.2. OO0oOmeHne o0OpameHuii MOXXHO OCYIIECTBIIATH IO CIEAYIONIEH NPUMEPHOH
KJ1acCcU(DUKAITAN:

- 110 azipecy oOpareHui (B TOM YHCIIe MOCTYMAOIMINX M3 BRIIECTOSIUX OPraHu3aluil U 1p.): 10
TUIIAM U BUJ1aM 00pa30BaTENIbHbIX YUPEXKICHHI;

- CKOJBKO TIOIYYE€HO M PpAcCMOTPEHO KOJUICKTHBHBIX, WHAMBHMIYalbHbIX, AHOHHUMHBIX
oOparleHuii;

- 110 HaIpaBJIEHUSAM PabOTHI (IO KIacCU(PUKATOPY TEM).

[IpoBOANTCS KOJIMYECTBEHHBIM M KAaueCTBEHHbIM aHaaM3 BCeX IMOCTYNUBIIMX OOpalleHuil c
XapaKTepUCTUKON (DAKTOB, M3JI0KEHHBIX 3asBUTENISIMU U YKa3aHMEM pe3yJbTaTOB: B YACTHOCTH,
Kakue (akThl MOATBEPAWIMCH IOJHOCTBIO MWiIM dYacTudHo. [lo pesynabraram aHanmusa
npeacTaBisercs MHGpOopMaLusa ¢ KOHKPETHBIMH PEKOMEHIALMAMHU 10 COBEPIICHCTBOBAHUIO paOOThI
B JaHHOM Bompoce. Marepuanbl OQOpPMISIOTCS B BUAE OOOOIIEHHBIX CBEACHUM, TaOMMLl U
AHAJIMTUYECKUX CIIPABOK.

7.3. Anamutudeckas wuHpOpMamHMsA MO HTOraM paboThl C OOpalCHHSIMH TpaxKaaH
MO/IrOTaBJIMBACTCS 32 KaJeHJapHBIN TO.
8. ®opMupoOBaHNe H XpaHEeHHe JieJI 10 MUCbMAaM M YCTHBIM 00pallleHUsAM IPaXIaH
8.1. Bce mocrynuBIIMe MUChbMa U YCTHBIE OOpAIlleHHsl TpaXkJaH IMOcie MX pa3perieHus
JIOJDKHBI OBITH BO3BpAIlEHbl PYKOBOJUTENIO CO BCEMHM OTHOCSAIIMMUCS K HUM MaTepuallaMu s
LEHTPAJIM30BAaHHOTO YyueTa U ¢opmupoBanus paen. PopMUpoBaHHE M XpaHEHHE Jel 10

O6paH_IeHI/I${M rpaxxJiaH y UCHHOJTHUTECIIA 3alIpCIacTCA.



8.2. [lucrmeHHbIe 0OpaIIeHus TpakJaH, KOIMH OTBETOB HAa HUX U IOKYMEHTHI, CBSI3aHHbBIE
C UX pa3pelIeHueM, a TaKKe JOKYMEHTHI 10 JIMYHOMY MpUEeMY TpakaaH (GOPMUPYIOTCS B Jieia B
COOTBETCTBUU C YTBEPKIACHHON HOMEHKJIATYPOU JIeIl.

8.3. B mpomecce GopMupoBaHUsS AEN TPOBEPSICTCS TaKkKe MPABUIBLHOCTH O(QOPMIICHUS
JOKYMEHTOB (NOJNUCH, AaThl, MHAEKCHI, azapecarsl). HemoodopmiieHHble WM HENPaBUILHO
ogopMIICHHBIE JOKYMEHTBI BO3BPAIIAIOTCS UCIIOTHUTEISIM Ha TI0OPabOTKY.

8.4. Ilucpma u MaTepHaIbl M0 YCTHOMY PaCCMOTPEHHUIO 00paIeHUH IpaX/1aH XPaHATCS MATh
JIET, TIOCJI€ YETO YHUUTOKAIOTCS.

8.5. [lo ucreyeHHn yCTaHOBJICHHOTO CPOKa XPAHEHUS JOKYMEHTOB MO IPEIUIOKECHHSIM,
3asIBJICHUSAM M 5Kajio0aM rpakJaH COCTaBISAETCs aKT 00 X YHUUTOKEHUH, KOTOPBIH MO IUCHIBAETCS
YJIEHaMU HKCIEPTHON KOMHCCHUU U YTBEPKIAETCA TUPEKTOPOM 00pa30BaTEIbHOTO YUPEKACHHUS.

9. OTBEeTCTBEHHOCTD 32 HApYLIIEeHUE 3aKOHOAATEIHCTBA 00 00paIleHUAX IPAKIAH

9.1. OTBETCTBEHHOCTH 32 OPTaHU3AIMIO PACCMOTPEHHS OOpAIeHUH TPaKIaH BO3JIAraeTcs
Ha qupekTopa TexHukyma.

9.2. TlepcoHasibHasi OTBETCTBEHHOCTh 32 CBOCBPEMEHHOE M KAUYECTBEHHOE PAaCCMOTPEHHUE
oOpalleHuii rpaxkJiad, MOArOTOBKY OTBETA B YCTaHOBJIEHHBIN CPOK M IOCTOBEPHOCTh M3J10KEHHBIX
B HEM JaHHbBIX, BO3JIaraeTcss Ha  HENOCPENCTBEHHOro  ucnoiHurens.  OTcyrcTBue
HEMOCPEICTBEHHOIO0 HCHOJIHUTENS (00Je3Hb, OTIYCK, KOMAaHIUPOBKA M T.I.) HE CHUMAeT C
aupekTopa TeXHMKyMa OTBETCTBEHHOCTH 3a CBOEBPEMEHHOE M KaueCTBEHHOE PAaCCMOTPEHHE
oOpalieHui rpakaaH.

9.3. HempaBomepHBIii OTKa3 B MNpUEME WIM PAaCCMOTPEHMM OOpalleHud TIpax/aH;
HapyleHHe CPOKOB WIM MOpPsIKAa UX PACCMOTPEHMS; NPUHATHE 3aBEIOMO HEOOOCHOBAHHOIO,
HE3aKOHHOT'O PELICHMs; MpeciieIOBaHUE I'PaKJaH 332 KPUTHKY; MPEIOCTaBICHUE HEJOCTOBEPHOM
uHbopManuu J1ud0 pasrialieHue CBeIeHUH O YaCTHOM >KM3HU rpaxaaHuHa (0e3 ero cornacus), a
TaKXKe Jpyrue HapylleHHs 3aKOHOJaTelbcTBa 00 OOpalleHusX TIpakJaH BIEKYT 3a CO0OH
OTBETCTBEHHOCTb JOJDKHOCTHBIX JIML[ B COOTBETCTBUM C 3aKOHOJATeNnbcTBOM Poccuiickoii

Oenepanum.
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